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1. O6ruHe rloroxeHrq

L 1 . Eyxralrepus qBnrercr cavtocroflTeJlbHbrM crpyKrypHblM rroApa3AeJreHHeN.{
rocyAapcrBe HHofo 6rc4>xeru oro npoQecc zo H aJt b Hofo o6pasosa'r'er b H oro yq pe)(Ae H Ht
<r{erq6u H cKnft aerorpaH cn o prH ur il re x Hr.l Ky t\4 )

1.2. Eyxralrepn.q co3Aae-tce u Jlt4KBr4Anpye-tcfl npHKa3oivr pyKoBoAurenfl ylrpe)KAeH14r.
1'3' Eyxralreparc Bo3rJIaBJItIer rraeHuril 6yxrarlrep, 

"ur"uuua*uil 
ua 4ol>rrrocrb rrDHKa3oM

py KoBoAr4reJrr y rJ pe)(Ae H14 r.
1'4'Ha BpeMt orcyrcrBl'tt fraBHoro 6yxra,rrepa pyKoBoAcrBo 6yxra,lrepuefi ocyulecrB;rer

6yxranrep.
1'5' Corpyauurcz 6yxrutrepvvl Ha3HaqarcTcs 14 oceo6on(Aarorca or 3aHZMaeuoil Aolrr<Hocru

[pr'rr(ul3oM pyr(oBoAHTenfl yqpe)KAeH14r rro rIpeAc.raBJreHil[O fJraBHoro 6yxra,rr.epa.
I '6' lraeHrrfi 6yxra,rrep Ha3Hal{aerct tz oceo6ol<4aercr or :aHu^aaeivoil AoJr)r(Hoc.r.H npHKa3oM

pyKoBOAilTeJ'rr yq pe)r(AeH Hr.
1.7. B ceoefi AerreJrbHocrz 6yxra,rrepulr pyKoBoAcrByercr:

-4eftcrsyrourfiM 3aKoHoAarerbcrBoHr Poccun H HopMa'rHBHoE 4orcyiueuraqueE, pacnpocrpaHsrcrqeacq
Ha Ae.rrrerbHocrr 6yxral^tepr4t4, craHAapraN.{ u e o6tac.ru pefynHpoBaurar 6yxyvera:
- ycraBoM opfaHu3au14 H ;

- yuerHofi nonurzr<or7;

- HacTotull4M flOJtO)t(eH heM ;

- l4Hbf l\4H JloKatbHbtMv aKTaMh OpfaHu3auH14.

2. Crpyxrypa

2.1. crpyrcrypy r.'r rrrarHyro rrLrcJreHHocrs 6yxralrepuu yrBep)KAaer pyKoBoAl4Tenb
yqpexAeHhfl no npeAcraBJTeHHlo rJIaBHoro 6yxranrepa H ro corracoBaHurc c HaqulbHr.lKoM orAena
KaApoB.

2'2' PacnpegeJleHHe o6q:aFIuocrefi uexr4y corpyAHr/Kaua 6yxr.iu'epHh rpor.r3BoAl,rrcr
fJraBHbrM 6yxra,rrepota.

3. 3aaa.ru

3'1' ocyurecrBJleHhe BHyrpeHHero r(oHrponr coBepuraeMbrx Qarcroo xo3fliicreeHHoI mvt:Hr,r e[peAeJrax KoM fiereH quu corpyAHr,r xo s 6yxlalrep n a.
3'2' oopn'lupoBaHu e no,rHoil , 4oarouap*oii rzH{opvau,H o AerreJrbHoc.l-z opfaHH3auH vr v eeIzMyulecrBeHHoM tloJlo)l(eHnu, Heo6xoAnruoii BHyrpeHHLlM norb3oBaretrriv 6yxra,rrepcrcofi(cpauaucoaoil) orveruocrh - pyr(oBo/lHTerrN{, y,lpeAr4Tenrv, co6crseqHu KaM 14MyuecrBa

opfaHa3auHl4, a raK)l(e BHeLUHHM rroJrb3oBareJrrM - HHBecropaM, KpeAu.r.opaN,{ H ApyrhM
HOCTI4,

BHyTpeHIl tttvl 14 BFIeUIH t4M nOJt b3oBaTeLM
AeH aeM 3aKoHoAareJr bcrBa poccailcrofi
onepaquil, cnfl 3aH Hbtx c AerreJrbHocrbro



opraHu3au,14' l,x uerecoo6pa3Hocrblo, rtarvtttl4eM H ABHx(eHheM HMyulecrBa n o6flsare,rrcre,I4cnoJIL3oBaHHeM MarepuzlrlbHLIX' TpyAoBbtx n f rznaHconbrx pecypcoB B coorBer crtsnLl c
MaMr4, HOpMaTHBaMV 14 AMeTaMn.
HIZ C OTP I4IIATEJIb H bIX P C3YN 

'TATO 
B AE'TEJIE, H O C rU O PI AHI.* AIJI4U VI

ssficreeHHslx pe3epBoB o6ecneqeuur ee $uuaHc"r"a v"t"ir14Bocrh.

4. @yurcqr.rn

- 
4'1 ' (Doputzpoaauue yverHofi nonHTr4KH B coorBercrBr,rr4 c 3aKoHoAarenbcrBoM o6yxranrepcrcoM yrrere a uaroroo6J,ro)r(eHu H HCXOA' r43 CTpyKTypur rz oco6esuocreft

AerretlbHocrh opfaHH3aquv, Heo6xoAHMocrL4 o6ecne.{eHr.rr a" ,prnunaoro; yaao;rlHBocrh. 
{

4'2, Pa6ora no noAroroBr(e H [pl4Hrrrzrc pa6overo nJraHa cqeroB, Qopv nepez,rHurxyrIerHbIX AoKyMeHToB, lIpHMeHteN4blx AJlt oSoprv,reur.rr Qarcroe xo:qficreeH uoi.t >xu3uu,perHcrpoB 6yxyuera.
4'3' Paspa6orrca $opr'r AoKyMeHroB BHyrpeH Qnnauconofi) orverHocru.4.4. O6ecnerleHlie noprAKa npoBeAeHH, r4HB a Lr o6rsareJlbcrB.
4, 5, O6ec neveH He co6,r rc4eH rz, TexH oJr o f t4 t4

noptAl(a AoKyMeHToo6opora. 'Jt,,t 
un pcrcoil unQtopvaquu u

re, $arcros xosg ilcree FI n o fi rxtzs H t t, H cror{H hKo B
oxoAoB, pacxoAoB, r.trstx o6r,ercToB yllera.

6yxyuera o nepaqu i, cBfl 3aHH bt x c AB r.{)r(e H HeM
Hocrefi 14 AeHe)r(Hbrx cpeAcrB 14 T, A,
eHr.ir, hcnoJlHeHA' CMeT pacxoAoB, peaJra3aqut

TOB AerTen b HocTlj OpfaH v3aL\vM, a .r.aK)r(e

vt.

14 e AOKyMeHTOB A,'r, opfalrH3allnn u BeLeHng
JleHhfl u caavn B ycTar_toBjreHHOM froprAKe B apxHB.
brx orLrerHbrx KanbKynrquh ce6ectonMocrhrpoAyKuHH, BbrrrorHreMsrx pa6or (ycnyr).

4'9' o6ecner{eH,e cBoeBpeMeHHbrx H rroJrHbrx pac,eroB no :apa6oruoil uare,4.10. flpasr'rJlbHoe Hav,,creH.ie H nepeqhcneHhe HanoroB z c6opoa a 6rc4ntersr, cr.paxoBbrx
Abr, nrare)t(eE s 6aHrcu, cpeAcrB Ha

on)l(eHHocreil 6aurcarv no ccyAaM, KpeAHTa[4.
TH N4yJ'r 14 po B aH He coTpyA H r,r KO B Op f aH H 3arJnvl.
trpoBeAe H H A 3KOHOM t4r{ecKofo aHZLft r43a
3auvv ro AaHHbrivl 6yxranrepcKoro yqera 14

HHbrx pe3epBoB, ycTpaHelrH' noTepb r.l

LraM H XHTTIeHHTM AeHe)KHbtx cpeAcTB r.l

HMbtx cJlyLtaflx 3THX MaTepHrL,toB B

aAM HHHcrparu eHo_xo:RilcrBeHH brx H Apyrrx
TepcKofo ylrera HeAocrau, 4e6zropcrcoI

HHbtM14 corpyAHr4Kair,rz 6yxra;r.repnn B

HHcrpyKqHeI z nololre HnsMLl BaH rca

Hbrx oTqeToB O AOXOAax H pacxoAax cpe4Crs, o6
ct.aru crz Lt ec rco rZ orq erH ocrh, n peAcr aB reH he vtx

faH bt .

H BbIAAqH ACHCXHbIX
r{.r H orrryc K'o u uo 

" 
o -,i?H;'#:::: l::i ff:il;

.loKyN{eHTOB, ycTaHoBJIeHHbtx B COOTBeTOTBT4H C fl



5. flpana

aqnu co6,rrc AeHr4fl noprAt(a ocf opvleurzr
ueo6xo4u vsrx AoKyMeHToe r,r caeaeu a tJ.

Hbtx froApa3 Aeteuuit opfaFlH3auHfi H OTAeIbHbtx
o6ecn e qe H rae n paB lln b H o ii oprau rsaq nu 6y xy tera,
raHr43aL!4u o npuBneLteHHh K Marepnalsnoit
brx Jll.1U IrO pe3ynbTaTaN,l frpoBeDOK.
eHHIO AOKyMeHTbT no onepauHflM, KOTOpble \AeHe,KHb harrb,b,x , 

^o#;Jl:;i:il?:;x;,:J;[:::{5;;i;ffilJ#pacfiopt) Hufl.
J ' | 'J ' ocav 6yxra,r'epcKoro yqera A orLrerHocrr4, a TaK)r(e ApyrnMBotlpocaN4' BxoAttl]hM B KoMnereHqnrc 6yxra,rrepl'vlz ue rpe6yrcur7M corlac oBa1vrn cpyKoBoAr4Ter eM yqpe)r(Ae H kr.
5' l'6' flpeacraB,TerbcrBoBarb B ycrarroBneHHoM roprAKe o',. HMeHh opraHH3allzH fro BofrpocaM,orHocqull.Mc.tl K ltoN4nereHL\uv 6yxra,rrepzH, Bo B3aHMoorHoLU.Hh.rrx c HaroroBs^,trz, QuuaucoBbr\jl.ropfaHaMI4' opfaHaMH focyAapcrBeHrtutx gHe6rcA)t:erHbrx cpoH4oe, 6aurcaivrz, KpgAHTHbTMH

ili]lT#YX'.^n"t*^ 
focyAapcrBeHHbrMH opfaHU3auH nt\lt4, araror(e Apyrr4MVopraHH3auun;\4ri,

5'1'7' llo cofJlacoBaH,ro c pyKoBoAHTeneM opraHH3au,h np,BneKarb 3r(cfleproB r4 cfleuhaJrucroB Bo6tacru 6yxra'rrepcrcofo yqera Ant KoHcynb.,arlvrk,floAroroBKr..r :arc,rroqesai, pexoveH4aqrz rnpe4lolrceunil.
5' l'B laearb yKa3aH.tt crpyKTypHbtM rtoApa3Aereril.rM op.afrH3illlhH no BonpocaM, orHocru-{HMc,

ffiHffilza 
6yxra'rrepnH h Bblret(atoul,r\4 rz: clrynrrlufr, Koropbre rep.-'l4creHbr B Fracrorlrle'

pMauurc, ueo6xoAlzms rc Anfl AerreJlbHocru
IAHV3ALIL4U.

rx [oApa3Ae.rre rr u ii opfaH H3aun H, r.ocyAapcrBeH Hbrx
Hqecr(yrc, npaBoByto 14 t{ofrcyrbTaqHoHtJyForlOMOUlb B BblnOJtHeHV.l 3aAaC, BO3JIO)r(enHbtX Ua 6yxlall"pno.

,r.t*llrff:arb 
pa3btcr.rcHI4t h per(o']vreHAauhu ro BorpocaM, Bxollrurr4M B KoMre.reHuHro

Ba.

rehfi AomnFrocrHbrx narl AoKnaAbtBarb o Hl4x

HV3aLI4L4 O fiepeMeu]eHilH COTpyAHl4 KOB

, a TaKXe fIpeAno)r(eHHq o HZIJIO]l(eHHZ
yur atoul HX TpyAo Bylo ALIcL\nn n v Hy .

br Ha3HaqeFtZr, yBoJlbHeHr.ls H frepeMeuleHZ'

oplaFrh3aurh Mcpbr nooulpeHZr,,tLl6o NleDrr
KorAa corpy4Hvt r< 6yxrarrrepuv rroBTopHo

Ant opfaHh3a\un, tyr6o Aonycrgn yreqKy

opfaHrz3arln14 B orHotrleH hh BeAell.fl 6yxyqeTa.
>Ke H n fl M t4 py{o BoA ilTe r fl op I aH u3Auut4 B e Jly e ae
H rraBHbtM 6yxr.a-nrepoM B orHoueHL4tl BeaeHr4rl

5.2.7.Tpe6oBaHnfl 6yxranrepzH B qacrk noprAKa oc[opnaneHu r onepaqaz H npeAcraBneHk, B6yxralrepurc Heo6xoAzMbrx AoKyMerroB H ceeAelHil .rB,rrrorc,, o6rsa-rersubrMt4 Ar, tscexnoApa3AeJre uuit o p rann3aL{l n.

6. OrnercrBeHHocrb



6.1. Сотрудники бухгалтерии несут ответственность за надлежащее и своевременное 
выполнение функций, предусмотренных настоящим положением, в пределах обязанностей, 
возложенных на них должностными инструкциями и непосредственными руководителями. 

7. Заключительные положения

7.1. Данный документ действует до его пересмотра. 
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