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HOJIOKEHHUE O BYXT'AJITEPUH

1. O01mue noJoskenust

I.1. Byxranrepus spnseTCS CaMOCTOATENBHBIM CTPYKTYPHBIM NOAPA3AENCHUEM
rocyapcTBEHHOTO GHOKETHOrO MPOMEeccHoHanbHOro 00pa30BaTe/bHOr0 yupekaeHH s
«UenassOUHCKHUI aBTOTPAHCTIOPTHBIA TEXHUKYM»

1.2. byxranrepus coznaercs M TMKBUAWPYETCA NPHKA30M PYKOBOIMTEINA YUPEIKAEHH.

1.3. Byxrasrrepuio Bo3rsiassisieT raasHblid Oyxrantep, Ha3RauaeMbld Ha AOJKHOCTb MPUKA30M
PYKOBOIUTEISL YUPEIKACHHS.

1.4. Ha Bpems OTCYTCTBUA MiaBHOMO OyXraaTepa pyKOBOACTBO OyXrajiTepueil ocyLuecTBAAET
OyxranTep.

1.5. Cotpyanuky GyxranTepru Ha3zHAUaOTCs W OCBOBOHIAOTCS OT 3aHUMAEMOW A0JIIKHOCTH
NPUKA30M PYKOBOAUTENS YUPEKAEHUA MO MPEACTABIEHHIO IMIaBHOro Oyxramepa.

1.6. I'nagupiél Oyxrantep HazHauaeTcs ¥ 0cBoO0MAAETCA OT 3aHUMAEMON N0/PKHOCTH NPUKA30M
PYKOBOAMTESS YUPEIKASHMUSI.

1.7. B cBoeli nearenbHOCTH OyxraiTepus pyKoBOACTBYETCS:

— JEHCTBYIOLIAM 3aKOHOAATENLCTBOM PoccHi U HOpMATHBHON AOKyMEHTaLMEH, pacnpocTpaHstoLLeiics
Ha AEATe/bHOCTL OyXranTepuu, CTaHAapTaMK B 001acTH perynupoBaHus Oyxyuera;

— YCTaBOM OpraHun3alinu;

— YUETHOW NOANTHUKON;

— HACTOALUMM NONOIKEHHUEM,

~ HHBIMU JIOKAJIbHBIMW aKTaMHK OpraHu3aiimu.

2. Ctpykrypa

2.1. CTpyKTYpy U LITATHYIO YHUCICHHOCTL GYXrantepuu yTBEPIKAAET PYKOBOANTESb
YUPEKIAEHHUST MO NMPEACTABISHHIO MMABHOIo OyXxraarepa v 1o cOrnacoBaHuio ¢ HAYaNbLHUKOM OTaeNa
KaJapoB.

2.2. Pacnpenesienune o63aHHOCTEH MEXK Y COTPYAHUKAME GYXTITEPUH MPOU3BOAUTCS
TNapHbIM OyXranrepom.

3. 3agaun

3.1. OcyuwiecTB/IeHNE BHYTPEHHErO KOHTPOJIS COBEPLIAEMbIX (PAKTOB XO3MCTBEHHOM KU3HU B
pesesnax KOMMETEHMH COTPYAHHKOB OyXrantepun.

3.2. GopmupoBanue NONHON 1 NOCTOBEPHON MH(DOPMALIMN O AeATENLHOCTH OPraH13al K U ee
MMYLLECTBEHHOM MONOMEHUH, HEOOXOAUMOM BHYTPEHHUM MOJIL30BATENAM GyXranTepeKoi
(prHanCOBON) OTHETHOCTH — PYKOBOAMTENSIM, YUPCAUTENAM, COOCTBEHHUKAM HMYLIECTBA
OpraHu3aliiK, a TAIOKe BHELWHUM NOJb30BATENAM — HHBECTOPAM, KPEAUTOPAM W APYTHM
noJib30BaTe/sIM OyXranTepekoi ((hMHAHCOBOH) OTHETHOCTH,

3.3. Obecneqenue nudopmatipeit, HeoOXOAMMOM BHYTPEHHUM W BHELLIHUM NOMb30BATEAM
OyxranTepckoil OTHETHOCTH 1A KOHTPOIIs 3a COBIIOAEHHEM 3aKOHOAATENbCTBA Poccniickoit
Deaepauuu Npu oCyEeCTBISHUN CALNOK, COOBLITHI, OnepaLiui, CBA3AHHBIX ¢ AEATENLHOCTHIO



OPraHu3aLlM, UX LeJ1ecO0bPasHOCTbIO, HATUYHEM W ABHKEHHUEM UMYUIECTBA W 0053aTENbCTB,
UCNONB30BAHHEM MATEPHASILHBIX, TPYAOBLIX W (DUHAHCOBBIX PECYPCOB B COOTBETCTBHM C
YTBEPHIEHHBIMU HOPMAMH, HOPMATHBAMU U CMETAMM.

3.4. IlpeoTepalieHne OTpHLIATETLHBIX PE3yNbTaTOB AEATCIEHOCTH OpraHu3aluy 1
BbISIBNIEHHE BHYTPUXO3SHCTBEHHBIX pe3epBoB obecneyeHus ee GHHAHCOBON YCTOMYUBOCTH.

4. Oynkoun

4.1. ®opmupoBaHHe YUETHON NONHTUKH B COOTBETCTBUH C 3aKOHOAATENBCTBOM O
OyXranTepckom ydere u HaorooBA0KEeHHH HCXOA U3 CTPYKTYPbl U 0COBEHHOCTEH
JEATEILHOCTH OpraHu3aLlMHt, HeoOxoauMocTH obecriedeHns ee hHHAHCORON YCTONYHBOCTH,

4.2. Pabota no nojroToBKE U MPUHATHIO paOOUEro raHa cHeToB, GOpM NEPBUUHBIX
YUETHBIX JIOKYMEHTOB, MPUMEHIEMBIX 1715 ohopmacHus GakToB XO3IHCTBEHHON HU3HH,
perucTpos Oyxyuera.

4.3. Pazpabotka hopm [OKyMEHTOB BRYTpeHHel Hyxrairepekoi (GrUHAHCOBOM) OTUETHOCTH,

4.4. ObecrieyeHne NOpsAKa MPOBEAEHNR HHBEHTAPHALINE aKTHBOB 1 00A3ATENLCTB.

4.5. OGecrneuetue cobaoaeHns Texnonoruu obpaborikn Oyxrantepckoi HpopMaurn u
nopsARKa A0KY MEHTOO00pOTa.

4.6. HenpepbIBHBIA yuer akTieoB, 0043aTeNLCTB, (PAKTOB XO3SHCTBEHHON HKU3HH, HCTOYHHUKOR
(punaHcHpoOBaHMS NEATENLHOCTH OPraHHU3aLiMi, 10XOA0B, PACXOA0B, HHLIX OOLEKTOR YYeTa,
YCTAHOBJIEHHBIX (heaepabHbIMU CTAHAAPTAMH.

4.6.1, CroenpemerHoe oTpaskenne Ha cuetax Oyxyuera onepalui, CBA3aHHbIX C ABHIKEHHEM
OCHOBHBIX CPEACTB, TOBAPHO-MaTEPHATLHBLIX LIEHHOCTEH U AEHEKHBIX CPECTB H T. A.

4.6.2. Yuer uzaepikek npou3BoAcTBA M 00palleHNs, HCNOJHEHUS CMET PACXOAOB, PEATH3ALMM
NPOAYKLMH, BLIITONHEHUS paboT (Yeayr), pe3yihTaToR ACATENLHOCTH OpraHu3aiiim, a TakKe
(hrHHAHCOBBIX, PACHETHBIX M KPEAWTHLIX OTepaiuil.

4.7. CeoeBpemMenHoe U npasuibHoE 0(hopmiieHne 10KYMEHTOB A/ OPraHN3aunu U BeJeHHS
Oyxyuera, obecrnedeHne Hx COXpaHHOCTH, OPOPMICHHUS U CAAYH B YCTAHOBAEHHOM TIOPSAKE B APXHB.

4.8. CocTaBriecHie 5KOHOMUYECKH 000CHOBAHHBIX OTHETHBIX KabKyALMI CE6eCTOUMOCTH
NPOIYKLHH, BEINOAHAEMbIX paboT (yeayr).

4.9. ObecnieueHue CBOCBPEMEHHbBIX 1 MOJHBIX PACHETOB NO 3apaboTHOMN naTe.

4.10. [IpaBunibHoe HAYMCNEHHE W NEPEUUCIICHHE HATIOTOB W CGOPOB B GIOIKETHI, CTPAXOBbIX
BIHOCOB B IOCYAaPCTBEHHBIE BHEOIOAMKETHBIC (DOHABL, NaTeKel B GaHKH, CPEACTB Ha
(MHAHCHPOBAHHWE KAMUTAIILHBIX BIOKEHHIA M T, /1.

4.11. Tloraiuenue B yeraHOBICHHbIC CPOKH 38/10/KEHHOCTEH GanKam No ccyaam, KpeauTam.

4.12. Orducnenue cpeicTe HA MATEPHANILHOE CTUMYTMPOBAHUE COTPYAHMKOB OPraHHU3allN,

4.13. YuacTue napsiy ¢ ApyruMu ciy:k6amMu B IpOBEAEHNHM SKOHOMUUYECKOr0 aHaln3a
XO3AHCTBEHHO-(PUHAHCOBOM AEATENLHOCTH OPraHH3aLMK 10 AaHHBIM OyXTanTepekoro yueTa u
OTHETHOCTH B LeJAX BLISBJIEHHA BHYTPUXO3AHCTBEHHBIX PE3SPBOB, YCTPAHEHUS NOTEPb U
HEIPOM3BOACTREHHBIX 3aTPAT,

4.14. Yyacrue B oopmnenn MaTepuaos o HEOCTAYaM M XULUEHUSM AEHEKHBIX CPEACTB U
TOBAPHO-MaTePHAbHBIX LIEHHOCTEH, MNepeiaya B HeOOX0AUMbIX Cy1asx STHX MATEpHaIoB B
CleCTBeHHbIE ¥ cyaelHbIe opraHsl,

4.15. O6ecneuenue cTpororo cobIOIeHU CMET aIMUHKCTPATUBHO-X03AMCTBEHHbIX 1 ApYrux
PACXO/I0B, 3AKOHHOCTH CUCAHHS CO CHeTOR DyXIanTepeKoro yvera Heaocrad, AeBHTOpCKOi
JAI0IKEHHOCTH M APYIUX NOTEPD, ‘

4.16. Kontpons kaccoBoi AMCLMIINHB YNOIHOMOYEHHBIMM COTPY AHUKAMH OyxranTepuu 8
npe/enax KOMMNeTeHUH!, YCTAaHOBIGHHON J0/KHOCTHOH MHCTPYKUKER W nonokeduamu Barka
Poccuu.

4.17. Cocrasnenue Gananca u ONEPATHBHBIX CBOJIHBIX OTHETOR O AOX0/AX W PACXOAAX cpeacTs, o6
HenoAB30BaHKN OlomKeTa, Ipyroit ByXranTepekoi 1 CTaTHCTHYECKOH OTUETHOCTH, NIPEACTABICHHE UX
B YCTaHOBICHHOM MOPAAKE B COOTBETCTBYIOLLHE OPraHb.

4.18. Pacemotpenne 1 BU3HpOBaHUe raBHbIM OYXIANTEPOM CHYIKALIMX OCHOBAHHEM AN npHEMKH
H BbIAa4H JICHENKHBIX CPEACTB, JOrOBOPOB 1 COMTALICHNI, 3aKIHOYAEMbIX OpraHUsaLmeil Ha noyeHne
HIH OTMYCK TOBAPHO-MATCPHANBHBIX LIEHHOCTEH M Ha BBINOITHEHHE paGoT W yeIyr. a Takke
AOKYMEHTOB, YCTaHOBIEHHLIX B COOTBETCTBUM C NYHKTaAMH 4.2-4 .3 HACTOALIErO NONOKEHW,



S. IIpaBa

5.1. Byxrantepus umeet cieiyiolue npaga.

5.1.1. TpebGorars 0T Becex nojipazeneHuii oprannsauny cobaroaeHus nopsaaka ohopmaeHus
onepaluit v [PeJCTABNeHHUs B YCTAHOBIEHHbIE CPOKH HEOOXOAUMBIX IOKYMEHTOB M CBEACHWH.

5.1.2. Tpebosars OT pykoBosnTenel CTpyKTYPHBIX NOAPA3ACNEHHI OpraH13alii W OTACAbHbIX
CHeLMaTHCTOB MPHHATHS MEp, HANPaBIEHHbIX HA o0ecneyerue NpapuabHON opranusalnn Oyxyuera,

5.1.3. BHocuTh npeanoskeHus pyKOBOJACTBY OPraHH3aLliy O NPUBJIEYEHHH K MATEPHANTbHOM
U AMCLMIITMHAPHOH OTBETCTBEHHOCTH A0MICHOCTHBIX JIMLL 110 PE3Y/ILTATAM [1POBEPOK.

5.1.4. He npusuMars K UCHOMHEHWIO W 0hOPMIACHUIO LOKYMEHTBI 10 OMEpaLHam, KOTOpble
NPOTUBOPEUAT 3aAKOHOAATENLCTBY M YCTAHOBACHHOMY NOPAAKY NPHUEMKH, XPaHEHHA H PACXOACBAHNS
ACHENKHBIX CPEJICTR, TORBAPHO-MATEPHUATILHBIX U APYTUX LEHHOCTEH, a TakuKke 0e3 COOTBETCTBYIOLLETO
pacnopsuKeHus AMPEKTopa yUpemIeHus.

5.1.5. Beetu nepenueiy no sonpocam OyXrantepekoro y4eTa v 0THETHOCTH, @ TaKiKe APYTHM
BONPOCAM, BXOASALINM B KOMIIETEHLNIO OyXraaTepun W He TPeOYIOLMM COrlacoBaHts ¢
PYKOBOJMTENEM YUPEIKACHUSL.

5.1.6. lIpeagcraBnTensCTBOBATL B YCTAHOBAECHHOM IOPAAKE OT MMEHW OPraHH3alMK No BOMpocam,
OTHOCALIMMCS K KOMMETEHLMHK OYXranTepru, BO B3aUMOOTHOWEHUSAX ¢ HANOrOBLIMHU, (PHHAHCOBLIMY
opraHamy, OpraHamu rocy1apCTBeHHbIX BHEOIOLKETHBIX (POHAOB, DAHKAMH, KPEAHTHBIMU
YUPEIKACHUAMH, HHBIMU TOCYIAPCTBEHHBIMM OPraHU3aLMAMHU, & TAIOKE APYTUMA OPraHW3aLuaMi,
YUPEKACHUAMMU,

5.1.7. Tlo cormacoBanuio ¢ pyKOBOAWTENEM OPraHM3aLin NPUBIEKATh 9KCIIEPTOB U CNELUAIUCTOR B
o6J1acTH OYXrajTepcKoro yueTa i KOHCYAbTalni, NOATOTOBKY 3aKNIOUEHHH, peKOMERJALMI 1
TIPEATOKEH N,

5.1.8. JlapaTh yKazaHmWs CTPYKTYPHbLIM 0APA3ACHEHNAM OPraHu3aLiy 10 BONPOCam, OTHOCALLUMCA
K KOMMeTeHUMH OyXranTepin 1 BbITEKAIOUIMM M3 (PYHKIMI, KOTOPLIE NEPEUHCIEHDLI B HACTOSILEM
TlonoxeHuu,

5.1.9. TpeGopats  nosy4ars Marepuansl, MHHOpMaLMIO, HEOOXOAUMBIE [T JIEATENLHOCTH
Dyxrantepuu, OT CTpyKTYPHBIX NOApasieeHui opraHi3alni.

5.1.10. Ofpawarses v nOAYHATL OT CTPYKTYPHBIX MOAPA3AENCHWI Oprann3aliy, rocyAapcTBEHHbIX
TPEANPUATHI U YUPEUICHHA HEODXOAMMYIO METOAMHECKYHO, MPABOBYIO W KOHCYNABTALHOHHYHO
[TOMOLLb B BBUTOJHEHWUH 33184, BOINOIEHHLIX Ha QyXranteputo.

5.1.11. JlaBaTb pasbsicHeH s 1 peKOMEHAALUMH N0 BONPOCAM, BXOASILLMM B KOMIETEHUHIO
Byxrantepuu,

5.2, 'nasubii Syxrantep umeer ciie/lylolme rnpasa. :

5.2.1. B ciyqae o6HapyskeHHs HE3aKOHHBLIX ACHCTBUH JOHKHOCTHLIX STHL AOKAAAIBATL O HUX
PYKOBOAUTEINO OPraHu3aLmy Ans NPUHITHI Mep.

5.2.2. BHOCHTb NpeioiKeHHs PYKOBOACTBY OPraHu3attii O NepeMetieHiin CoTpyAHNKOB
Oyxranrepuu, UX NOOLIPEHHH 3a yeretHyio paboTy, a Taxkke NPeANMKEHHUs O HaT0XKEHUH
JIMCUNTIIMHAPHBIX B3bICKAHUHA Ha COTPYAHHMKOB, HAPYLUAIOLMX TPYAOBYIO AHCUUTLIHHY.

5.2.3. CornacoBbIBaTL ¢ PYKOBOAMTENEM BOMPOCH! HA3HAYCHKS, YBOILHEHNS W NNEPEMELLIEHHM
COTPYAHUKOB DyXranTepum,

5.2.4. TIpuMeHATb NO COIAacoBAHWIO C PYKOBOAHTCICM OPraHi3auii Mepbl NOOUIPCHUA AUOO MEpbI
B3BICKaHWs, Mepbl B3LICKAHMA MOTYT NPUMEHITLCS TOMAE, KOTAA COTPYAHHK OYXTranTepui MOBTOPHO
NOMYCTHI OLUMOKY, NPUBEALLIYIO K (PUHAHCOBBIM [10TEPSM A5 OpraHu3aUmk, ArGO AOMYCTHA YTEUKY
mldmpmmum Hocmuun mm]muemmanbnbm \mpcnﬂep

5246, I’ymm.;,:cmoasmuu; MHELMEHHLIMM pa{,ﬂUpﬂ)KeHHSIMM DYKOBOJNTE/S OpraH13aUnm B cnyqae
BO3HMKHOBEHH PAZHOMIACHH MEACLY PYKOBOAMTENEM M [IABHbIM OYXranTepoM B OTHOLIEHUH BEAEHNS
Dyxyuera.

5.2.7. TpeGosanus Oyxrantepuu B HacTv nopsaka oGopmaeHHs onepaimii U NpeacTaBneHus B
Oyxrantepuio HeOOXORMMbIX JOKYMEHTOB U CBEACHMHA ABAFIOTCA 0653aTENbHBLIMU N5 BCEX
NOAPA3ENeHUH OpraHu3aiiu.

6. OTBeTCTBEHHOCTD



6.1. CorpynHuku OyxranTepud HECYT OTBETCTBEHHOCTb 3a HaAJIexaLlee U CBOEBPEMEHHOE
BbITOHEHWE bYHKLMH, MPEeAyCMOTPEHHBIX HACTOAMM MOJOKEHHEM, B TIpeaesax 00f3aHHOCTEH,
BO3JTOXKEHHBIX Ha HUX AOMKHOCTHBIMHY MHCTPYKLIMAMH W HENOCPEICTBEHHbIMU PYKOBOAHUTENSAMH.

7. 3akM0uuTeNLHbIE MOJI0KEHH S

7.1. JlaHHbIH NOKYMEHT NEHCTBYET 10 ero nepecMoTpa.
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